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How to Install Purchase Manager in your Dynamics 3657
To Install MTC’s Purchase Manager Add-on solution into your Dynamics 365, please follow the

below instructions.

Step1:

> Navigate to Dynamic 365 - Settings and click on Dynamics Marketplace.

Dynamics 365

Business

Templates

B Q| Product Catalog

\&» Mobile Gffline

Sync Error

'II Business Management m Customizations E Administration
-l

Sales W Dashboards >

Marketing
Settings

Customization System

Data Management

.+ . -
Solutions Security

Step2:

» In search box search for Purchase Manager by MTC and click on free trial.
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Apps (1) Other apps Purchase Manager|
Categories
[ Analytics c‘\l:
[ Collaboration
[ Customer service
- Purchase Manager
[ Finance By MTC
[] Human resources Dynarmics 365
[ IT = administratio Create & Manage Purchase
& ZAMIHERE ST Orders from CRM Sales Order.
[ Marketing
[] Operations + supply ...
[ Productivity
[ sales
Step3:

» Tick the Check Box to give permissions and click on Continue.

One more thing ...

A, Purchase Manager
| By MTC

N

| give Microsoft permission to use or share my acccunt information so that the
provider or Microsoft can contact me regarding this product and related products. |
agree to the provider's terms of use and privacy policy and understand that the rights
to use this product do not come from Micrescft, unless Microsoft is the provider, Use
of AppSource is governed by separate terms and privacy.

You're signed in as Mohit Marothia (lenovo@mtc017.onmicrosoft.com).

_

Step4:

» Tick the two check boxes to agree Microsoft Legal Terms and conditions and agree to
Privacy Statement and Legal Terms and click on Agree for importing the solution.
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Add the application to Dynamics 365
Select the Dynamics 365 organization you want to add this application to
Connect to Dynam
MTC {orgd1ffbbb4) ¥
##| |Agree to Microsoft's Legal Te nd Privacy Statement
| |agresto P cy Stateme nd Le Te or importing solution o Dynam

Step5:

» After clicking on agree the Installation Process Begins.
Office 365 Groups 2.8.0.0 1/1/2050 Mot installed
Project Service Automation 1.2.1.56 1/1/2050 Mot installed
PurchaseManager 365.62017.3.5 1/1/2050 Installing
Voice of the Customer for ... 9.0.925.5 1/1/2050 Mot installed

» After completing the installation, you will notice that licensing solution also installed
along with Purchase Manager Solution.

Step6:

» To get the free trial Click on licensing solution.

Page 5 of 20 Copyright © 2017 Management Technology Consulting LLC



Purchase Manager
For Microsoft Dynamics 365 / CRM

HMTC

THE CRM SERVICES VALUE SOURCE

MName

All Solutions ~
g?New }( Delete

ﬁ mport :_L‘ Export

Clone a Patch

E Clone Solution

@ Apply Solution Upgrade ﬁ Import Translations |

Display Mame Version Instzlled On «» Package Type = Publisher

PurchaseManager PurchaseiManager 3E5.062017.... 10/4/2017  Managed Purchase Manager

»"  Licensing Licensing 1.0.5.5 9/20/2017 Managed Management Technology Consultanc... ]
MTC_CreditCardProcessing MTC Credit Card Processing  365.082017... 8/20/2017  Managed Management Technology Consultanc.

i FieldServiceDemoAutoMove  Field Service Demo Auto .. 6.1.0.1 /1/2017  Managed Dynamics 365
ResourceSchedulingDemo..  Resource Scheduling Dem...  1.0.0.4 9/1/2017  Managed Dynamics 365
ProjectServiceDemoData Project Service Demo Data 1.01.4 /172017 Managed Dynamics 365
SiteMapCustomization Trial Site Map Customization 1.8 /1/2017  Managed Microsoft Dynamics 365
FreeTrialBaseSclution2 Trial Base Scluticn 2.1.0.0 9/1/2017  Managed Micresoft Dynamics

» You will be redirected to Account Registration window.

Step7:

» Please fill up the Account Information and click on submit. “This will be a onetime

activity.”

First Mame*

Maohit

Phone”

Website”

City*
hyderabad

Country*
india

1234567892

miccrm.com

| Submit

LICENSE INFORMATION

Last Mame™

Marothia

Company™

W mtccrm.com

Email®

mohit@mtccrm.com

State/Frovince”™

ts

Zip/Postal Code*

500050

» The account registration window refreshes and loads up with MTC products just below the

account details.

» You can notice Purchase Manager Solution status as Installed.
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BackOfficeBundle Purchase As Bundle Update License
Expense Manager Get it Now
Eﬂzv;:; :r ForeCast Get it Now
Credit Card Processing Get it Mow
Purchase Manager Installed Purchase License Update License

Note: The free trial license key is generated and activated on the first use of the product.
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How to Configure Purchase Manager Security Roles in your Dynamics
3657

Any user other than CRM Administrator must have Purchase Manager Security roles to access
the solution. Only a CRM Administrator can administer these security roles using the below
procedure.

Step1:

» Navigate to Dynamics 365 - Settings = Security.
» Click on Users.

22 Dynamics 365 ~ Settings

@ Your Dynamics 365 trial will expire in 11 day(s)

Security

Which feature would you like to work with?

Users
Add new users, Edit infonjnation about users and deactivate user records. Manage the teams, roles, and licenses assigned to users.

Create new security roles. Manage and delete existing security roles for your organization.

Security Roles
-_.-"‘."’

Field Security Profiles
e MManage user and team permissions to read, create, or write information in secured fields.

Positions
Add new Position. Modify the Position description.

Step2:

» It opens a new window with a list of Enabled User as shown in Figure.
» Select the check box of user name to make a modification, click on Manage Roles in the
ribbon as shown.
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i Dynamics 365 v | Settings v security

@ Your Dynamics 365 trial will expire in 11 day(s)

NEW 4 EDIT &, APPROVEEMAIL ¥, REJECT EMAIL &, PROMOTE TO ADMIN AGE ROLES | CHANGE BUSINESS UNIT % CHANGE MANAGER

+ Enabled Users v

' Full Name Site Business Unit Title osition Main Phane
[ W Mohit Marothia pass9s7 13646464445
Step3:

» A new window will open as shown.
» Tick the check boxes of roles as “MTC License”, “PO user” and click on “Ok” to assign the
role to the user.

Manage User Roles X

What roles would you like to apply to the 1 User you have selected?

Role Mame Business Unit
TRTEFRETITg Wianager pEssIET "
Marketing Professiona pass9aT
MTC Alerts pass9ET
MTC Alerts Manager pass9aT
| MTC License pass98T
#| PO User pass9ET -

OK Cance
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How to Configure Purchase Manager in your Dynamics 3657
Company Profile:

» Select the product as Purchase Manager in Solutions.
» Click on Company Profile.

All Solutions ¥

8F New | X Delete | 27 impot 3 Exoort Clore a P @J

ResourceScheduling...

ProjectServiceDemo...

SiteMapCustomizati...

Name Display Name
|[ PurchaseManager  PurchaseManager
Licensing Licensing

Field Service Demo...

Project Service Dem...

Trial Site Map Custo...

1 Close BAdions »
e

Solution: PurchaseManager
## Information

You cannot directly edit the components within a managed soluticn. If the managed properties for solution components are set to allow custemization, you
from another unmanaged sclution.

Solution PurchaseManager

3? Information
[ Configuration
@ Components
> =—'_E'| Entities
_E Option Sets
"% Client Extensions
ﬂ Web Resources
i Processes
;i Plug-in Assemblies

Business Management

A Which feature would you like to work with?

m Company Profile

This functicn values will reflect on the purchase order report

Fe AutoNumber Settings Default Supplier
— Purchase Order AutoNumber Format hLLJgi Defualt Supplier Settings

» Input Company Details if required.
» Type in Company Name, Phone Number, Fax Number, & Address.
» Click on Submit to Save the Details or Click on Home to go back to previous menu.

Profile
Company Information

General

Company Name
FPhone Number
Fax

Address

Streeti
Street2
Street3

ZIP/Postal Code

Home

|Management Technology Consultin|

1541848484 |
5119416161 |
| Floor, Kalyan Tulsiram Chambers, | City |Hyderabad |
|Beside HDFC Bank, | State/Province Tellengana |
|Madinaguda. | Country/Region |India |
500050 |
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Auto Number Settings:

» Click on Auto Number Settings.

| Solution: PurchaseManager
[3? & Information

You cannot directly edit the components within a managed scluticn. If the managed properties for solution components are set to allow customization, you can edi
from another unmanaged sclution.

folution PurchaseManager Business Management

ﬁ? Information
, #  Which feature would you like to work with?
% Configuration
3 Components
> "% Entities |I| Company Profile

ﬂ Option Sets This functicn values will reflect on the purchase order report

"3 Client Extensions
@] Web Resources o AutoNumber Settings Default Supplier
g_‘ Processes Purchase Order AutoMumber Fermat 1 Defualt Supplier Settings

> = Plug-in Assemblies

=] Sdk Message Processin...
‘ﬂe,s Service Endpoints

Auto Number format is optional.

Enter the Format for Purchase order system. For example if you require as MTC-001 or

XYZ-1001 etc. to maintain a unique number for all transactions.

Enter the Starting from (number which will increment by 1 for every new transaction to
form a unigque number.

» Option to Submit and Reset is also available, Click on Home to go back to previous menu

>
>

Y
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Purchase Order Auto Number Format

Format [MTC-001 |

Starting From |1 |

(rome

Default Supplier:

» Click on Default Supplier.

| Solution: PurchaseManager
I:?"’ ## Information

You cannot directly edit the components within a managed sclution. If the managed properties for solution components are set to allow customization, you can edi
from another unmanaged solution,

lolution PurchaseManager

ﬁ? Information

’jﬁ Configuration

Business Management

#  Which feature would you like to work with?

3 Components

» [ Entities 2l Company Profile
- This function values will reflect on the purchase order report
ﬂ Option Sets

"% Client Extensions
@] Web Resources = AutoNumber Settings Default Supplier
i Processes — Purchase Order AutoMumber Format [ L 2 Defuzlt Supplier Settings

>+ Plug-in Assemblies
J Sdk Message Processin...
@ service Endpoints

» Default Supplier, Default Cost are optional.
» Default Supplier: It’s a list of Supplier attributes which are newly created in Sales Order
Details.
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» Default Cost: It’s a list of Money attributes which are newly created in Sales Order Details.
» If required select Attribute from list of Attributes are available to both Default Supplier
and Default Cost, Click on Save.

Default Supplier Settings

Default Supplier [new_account |
Default Cost new_currency Save Ma ppi ng
([oave Jroset ;
Mapp Fields Remove Mapping
Default Mapping Settings
Product Fields Purchase Order Line Items Mapped fields
Ship To Street 1 Name
Ship To State/Province A write In Product
Product Name Sales Order Product Id
Quote Line
Write-In Product Save Mapping
Ship To Street 3 Mapp Fields .
Ship To Country/Region Remove Mapping
Ship To Street 2
Ship To ZIP/Postal Code
Ship To City
Ship To Contact Name v
Shin Tn Fax

» If Mapping is required then select product field entity and to which PO Line item entity
and click in Map Fields to get mapping fields.

» Repeat this operation as many times as required.

The Mapping Fields are displayed in a separate block as shown above.

» These fields either can be saved or can be removed from the list.

A\
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Purchase Manager Functionality

Step1:
» Navigate to Dynamics 365 - Sales - Orders.

Dynamics 365 « Sales -~ @ Dashboards >

Marketing Settings Training

My Work Customers Sales Collateral

@ Dashboards Accounts Leads EEL) Quotes
E What's New Contacts E Opportunities
— P -

Activities E Competitars

Orders

Invoices

Products

Sales Literature

BEEE

Step2:

» For creating a New Order, click “+NEW” from ribbon tab. An order form opens up.

Microsoft Dynamics CRM

4 NEW| # EDIT [ DELETE | ~ % SENDDIRECTEMAIL S8 ASSIGN € §

» Fill the required details such as Name, Currency, Price List, Potential Customer and

Account.
» Look at the sample order form below with MTC_Order as order name.

CRDER ™

M TC_O fd er-= Total Amount Status™ Status Reason
852190000 Active New
“Summary
. PRODUCTS
Order ID @ ORD-01010-X2MOP8
MTC_Order Product Name  Properties | Unit Price Per Unit | Quantity Discount  Extended Amount  Suggestions SALES INFORMATION
8 US Dollar Opportunity
Retail Qu -
Prices Locked ™ 8 No Pol omer* B Reliance Pvt Ltd

Account Reliance Pvt Ltd
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» After filling the required details, save the form in order to enable adding product line

items.

Step3:

» Click ‘+' to add product line items. You can add them from existing product list or by
write-in product or by get products. Make your choice and add the product line items.

PRODUCTS
Product Name = Properties
[3 Activity Ti |
2 Auto Num :
2 Alerts
[z Super Gric

Unit

Price Per Unit
%7.500.0C
$2,500.0C
$5,000.0C

$10,000.0 1

Quantity Discount Contract Line Val...
1.00000 0.00 B %7.500.00
1.00000 %0.00 B %2,500.00
1.00000 %0.00 B 5,000.00
1.00000 %0.00 & %10,000.00

SALES INFORM

a v

Suggestions

Existing Product

Write-in Product

Get Products usto

DESCRIPTION

» For Write-in product, add the product name and provide details such as Price Per unit,
Quantity, Discount, etc.
» For Existing Product, you can add products with the help of look up.

Step4:
» After adding the desired products, click GeneratePO from more commands (...) as shown
below.
ILL ORDER F;CANCEL ORDER [ RECALCULATE  3djGET PRODUCTS =5 LOCK PRICING LOOK UP ADDRESS || === A
éﬁi\::ign
QShE[E
Total Amount S X X Owner™
851 a0 0 & Email a Link
$21,900.00 I & Crmadn
{?{. Run Workflow
[¥] Start Dialog
@\-‘."ord Templates 3
Fun Report >
FRODUCTS a + ¥ GeneratePQ
Product Mame  Properties Unit Price Per Unit = Quantity Discount Extended Amc E=) Form Editor
[z Desktop £10,000.0 1.00000 $0.00 B $10,000.00 Quote
- ® - ’
o Laptop $10,000.0 1.00000 $0.00 & $10,00000 Potential Customer & Reliance Pvt Ltd
e Account Reliance Pvt Ltd
& Pen Primary Unit @ $200.00 2.00000 $0.00 @ $400.00
i & Bottle Primary Unit 8 $300.00 5.00000 $0.00 @ $1,500.00
DESCRIPTION
< > -

Note: You can use GeneratePO only once for a select list of products. GeneratePO becomes non-
functional if you try using it for the second time for the same Order ID.
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» Purchase Order window will open. You can set your choicest suppliers for different
product line items or select one supplier for all product items. Use Set Supplier option to
do this.

» The Set Supplier option will open a look up window where you can select the appropriate

supplier.
» You can also select the supplier with the help of Look up icon which is present under

Supplier column for each product item.

Step5:
» Tick the check boxes for the product line items for which you want to create PO and click
CreatePO.
@ Purchase Order - Mozilla Firefox — O e
@® tnb2016new.mteerm.com:4455/PurchaseManager/WebResources/pm_/Html/PurchaseOrder.html|?data={968A98A4-6A32-E811-943C-000C29FCET05}5C
Set Supplier
Existing Product Description Price Per Unit Cost Quantity * Extended Amount Supplier =
1&510,000.0 $10,000.00 1&1.00000 $10,000.00
@510,000.0 $10,000.00 &1.00000 $10,000.00 Supplier
ZBottle @5300.0 $300.00 (&)5.00000 51,500.00 Supplier
@Pen @s200.0 $200.00 @2.00000 S400.00 vendor

Create PO

» Respective Purchase Order will be created and shown in a separate window.

» Every Purchase Order name will be created Prefix as PO — Order Name — Supplier Name
as per defined in the configuration page.

» Purchase order is created based on the supplier. For example, if 3 orders have the same
supplier then purchase order will be created as 1 with order list of 3 products.
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& Purchase Order - Mozilla Firefox

(@ tnb2016new.mtccrm.com:4455/Purchaseh anager/\WebResources/pm_/Html/PurchaseOrder.html?data={968A98A4-6A32-E811-943C-00(

PO - vendor 28-03-2018 03:20
PO - Supplier 28-03-2018 03:20

» All details such as Subtotal, Shipping, P/O discount, Ship via, Tax, Desired ship date and

Total amount will be reflected in the respective fields of Purchase Order Report as shown
below.

> Also, all the Notes and Attachments at the Order form will be carried forward to Purchase
Order form.

. . _ Crm admin
Microsoft Dynamics CRM | = po - vendor | ~ 5 PurchaseManager . £
=+ nEw [ DEACTIVATE [ DELETE  S$BASSIGN  €JSHARE == EMAILAUNK  [FRRECALCULATE @ RUNWORKFLOW  [B] START DIALOG === a2 X
PURCHASE ORDER.: INFORMATION
A
4 Purchase Order
P/ Title ™ PO - vendor Sales Order Title MTC_Order
Supplier wvendor Sales Order # ORD-01010-X2MOP3
Purchase Order # PORD-0007 Account Reliance Pvt Ltd Modified On B 3/28/2018 3:53PM
Purchase RFCY - Created Ry & Crmadmin
+
Product Type & Product Write In Produ...  Cost TaxRate Quantity Sub Total Tax Total
Existing 510,000.00 5.00 1.00 $10,000.00 $500.00 510
Existing 5§10,000.00 5.00 1.00 $10,000.00 $500.00 10
Existing Bottle $300.00 5.00 5.00 §1,500.00 §75.00 §1
< >
Sub Total @ $21,500.00 P/O Discount £10.00 Tax(%) 5.00
Shipping $80.00 Ship Via Postal Mail Desired Ship Date 4/2/2018 Total Amount B $22,645.00
v
Status Active
Active H

Step6:

» Click Print P/O from more commands (...) as shown below.
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Microsoft Dynamics CRM | = po - vendor

w

4 nEw  [@ DEACTIVATE [ DELETE

A X
»
PURCHASE ORDER : INFORMATION b
Form Editor
"~
4 Purchase Order
P/O Title™ PO - vendor Sales Order Title MTC_Order
Supplier wvendor Sales Order 2 ORD-01010-X2MO0OP3
Purchase Order # PORD-0003 Account Reliance Put Ltd Modified On B 3/28/2018 3:20PM
Purchase RFQ Created By B Crmadmin
+
Product Type & Product Write In Produ...  Cost TaxRate Cuantity Sub Total Tax
Existing §10,000.00 1.00
Existing Pen $200.00 2.00

» A Purchase Order report is generated as shown below. You save this report as PDF for further
use.
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Sahasra Commucations Ltd

4 41 Jetr b bl @ [ Findines - @

Purchase Order

Peter Street, Pelcan Dr Date P.O.Mumber
Red Mant, USA 28/03/2018 PORD-0007
Phone: 345-652-895
Raghav Pvt Ltd vendor
HMNo-132
Street no 12
Periar Road
Pune
500061
India
Ship Via Desired Ship Date
Postal Mail 02/04/2018
Description / Part Number Quantity Met each Net Amount
1 10000.00 10000.00
1 10000.00 10000.00
Bottle 5 300.00 1500.00
Ordered by:  Crm admin b Ta 521500.00
Disco $10.00
5 $1075.00
P S80.00
5 $22645.00

L]
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How to Uninstall Purchase Manager in your Dynamics 3657
Step1:

» Navigate to Dynamics 365 = Settings = Solutions.
» Click on Purchase Manager Solution and click on Delete.

Dynamics 365 « Settings ~ | Solutions >

@ Your Dynamics 365 trial will expire in 11 day(s)

All Solutions

8.? New mport ?_1 Export Clone a Patch E Clone Solution i‘; Apply Solution Upgrade f& Import Translations
Name Display MName Version Instzlled On < Package Type | Publisher

~*  Purchasebianager PurchaseManagen 365.102017.... 10/8/2017 Managed Purchase Manager
Licensing Licensing 1.0.5.5 /21/2017  Managed Management Technology Consultanc..
FieldServiceDemoAutoMove  Field Service Demo Auto .. 6.1.0.1 9/1/2017 Managed Dynamics 365
ResourceSchedulingDeme... Resource Scheduling Dem...  1.0.0.4 9/1/2017 Managed Dynamics 365
ProjectServiceDemoData Project Service Demo Data 1.0.1.4 9/1/2017 Managed Dymamics 365
SiteMapCustomization Trial Site Map Customization 1.5 9/1/2017  Managed Microsoft Dynamics 365
FreeTrialBaseSolution2 Trial Base Solution 2.1.0.0 9/1/2017 Managed Microsoft Cynamics

Step2:

> Click on OK to delete the Purchase Manager Solution.

Uninstall Solution X

Do you want to delete this Solution? You can't undo this action

You are deleting @ managed solution. The solution and all of its components, including data in the
compeanents, will be deleted. This action canmot be undone. This solution might take several minutes to
uninstall. You cannot cancel the uninstallation after it starts. Do you want to continue?

OK Cance
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